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	Child’s Forename (s)
	

	
	
	
	

	Surname
	

	
	
	
	

	Previous Surname (if any)
	

	
	
	
	
	
	

	Date of Birth
	

	
	
	
	

	Home Address


	
	Post Code

	
	
	
	
	
	

	
	
	

	Name of Parent/Carer 

Tick applicable
	Parent
	
	Carer
	
	Title (e.g. Mr, Mrs, Miss


	

	Full Name
	

	Address
	

	Contact Number

Email


	

	Do you have a family vehicle?
	Yes
	
	No
	

	If yes, could you use it to travel to college if there was help with mileage costs?
	Yes
	
	No
	

	Travel Support Required



	For which provision is the travel support required to and from?
	

	Which year of the course is this? First, Second, Third
	

	What is their previous school?
	

	What date is the travel support required from?
	

	Do they have an EHCP?
	Yes
	
	No
	

	Do you receive Maximum Working Tax Credit?
	Yes
	
	No
	

	Do you have access to a vehicle under the Motability Scheme?
	Yes
	
	No
	

	Are you in receipt of the Higher Rate of DLA/PIP equivalent for the benefit of the child?
	Yes
	
	No
	

	Has a Careers Action Plan been completed
	Yes
	
	No
	

	Please provide any further details of other financial support in the additional information section. Sometimes we may ask for you to provide evidence.

	Full details of their first choice of course.

Please include all subjects and the title, for example AS Level English, Intermediate Health and Social Care, GCSE Maths, Life Skills or ASDAN

	

	Is this a full-time course? Not block release or Modern Apprentice
	Yes
	
	No
	

	Please complete arrival and departure times below. Note, transport will be arranged to arrive at the start and end of the college day as agreed with individual colleges, unless authorised by Travel Support Team this includes mid-day collection/drop off.


	When do they require travel support? (e.g. Daily, various days)
	

	

	Monday
	Start Time
	
	End Time
	
	

	Tuesday
	Start Time
	
	End Time
	
	

	Wednesday
	Start Time
	
	End Time
	
	

	Thursday
	Start Time
	
	End Time
	
	

	Friday
	Start Time
	
	End Time
	
	


	Will the child be taking a wheelchair on transport?
	Yes
	
	No
	

	If the answer is NO to the above question, please move on to the next section.

	Does the child need to travel seated in the wheelchair?
	Yes
	
	No
	

	Can the child transfer to the vehicle from the wheelchair unaided?
	Yes
	
	No
	

	Please provide details of the wheelchair:

	Make:
	

	Model:
	

	Serial Number:
	

	Type:
	Manual
	
	Powered
	

	Details of any attachments and/or modifications
	

	

	Does the child use any other equipment to assist with their mobility?
	Yes
	
	No
	

	Please give details
	

	Does the child need to carry oxygen with them?
	Yes
	
	No
	

	Does the child have any physical difficulties? 
	Yes
	
	No
	

	If the answer is NO to the above question, please move on to the next section.

	Please give details of their physical difficulties
	


Mobility Details
Communication Needs
	Does the child have any communication difficulties? 
	Yes
	
	No
	

	If the answer is NO to the above question, please move on to the next section.

	How do they communicate your needs? e.g. speech, eye movement, hand gestures, Makaton.


	

	How would you suggest that travel support staff communicate with you? To reduce anxiety, give instructions.


	

	Please detail anything else that will help travel support staff to communicate with you, including things they could talk about e.g. hobbies, interests


	


Behaviour Needs
	Do travel support staff need to be aware of any potential issues when they are going to and from the vehicle? e.g. running off, undoing their seatbelt.


	

	If you think there may be challenging behaviour, do you have any suggestions that could help travel support staff to manage it?


	


Medication and Allergies

	We need this information in case of an emergency, so we can pass it to the emergency services. If the child has epilepsy and is prescribed rescue medication, please submit the school’s medical health care plan.



	Do they have any allergies 
	Yes
	
	No
	

	If the answer is NO to the above question, please move on to the next section.

	If the answer is yes, please giving details e.g. nut allergy - EpiPen carried in bag


	


	Do you use any other equipment to assist with their mobility?


	Yes
	
	No
	

	Details of any prescribed medication that is transported with the child e.g. name of inhaler, named tablets.


	


Childs voice
	What are the child’s views on the proposed receipt of travel support?

	

	Could your child travel on a public transport? 
	Yes
	
	No
	

	If No, please tell us why


	

	Does your child need a passenger assistant to assist with their travel?
	Yes
	
	No
	

	If yes, please tell us why
	


*As per policy passenger assistants are not automatically provided, assessment will be undertaken by Travel Support Team and Key Professionals.

Additional support information

	


Agreement 
Data Protection and Data Use 

The information you provide on this form will be used to process the request for Travel Support. Personal and sensitive information will be processed in accordance with the requirements of the General Data Protection Regulation (GDPR) introduced into UK law by the Data Protection Act 2018. This personal data may also be shared with, and used by third parties, (including other Dudley MBC departments, education provisions, other Local Authorities, other Government departments, West Midlands Combined Authority) for the purposes of the detection and prevention of fraud. The information you provide will only be used to deliver the service needed.  The child’s information may be shared with the transport operator for the purposes of organising appropriate and safe travel support. For further information please refer to Dudley Council’s Privacy Statements which can be found at https://www.dudley.gov.uk/privacy-disclaimer-statement/
The Motability rules make it clear that a vehicle leased through the scheme is for the benefit of the disabled person. Up to two named drivers are included as part of the lease agreement, although a third can be added at an additional cost. Named drivers may include the disabled person, their careers, family, or friends but only named drivers on the Certificate of Motor Insurance can use the car. The disabled person does not necessarily need to be present in the car for every journey if the vehicle is    being used for their benefit. The scheme accepts reasonable use of a vehicle for household purposes, provided that the disabled person is never denied access or benefit. For example, named drivers may use the car to travel to the pharmacy to obtain the disabled person’s medication. Any misuse of a scheme vehicle is taken very seriously, and Motability Operations has a dedicated unit that works to prevent, detect, and handle such cases.

Details of person making the application

	Full Name
	

	

	Telephone Number 
	

	
	

	Organisation
	

	
	

	Email
	

	
	

	Role (e.g. social worker)
	


To be completed by Headteacher /College Principal/Key worker 

I confirm that the above-named student is/will be in enrolled on full time course by the stated admission date at college or 6th Form. (Delete as appropriate)

I can confirm that   

                                      will be in full‑time (12 hours or more per week) attendance by the admission date.
	Signed
	
	(Principal)

	Date
	


Checklist
If you wish to submit any supplementary evidence or information relating to your child’s needs, or submit proof of a change of address or a medical protocol, please send this via post or via email quoting the child’s name and D.O.B.

	Have you fully completed this form: incomplete forms will be returned
	Yes
	
	No
	

	By ticking this box, you agree to the Terms above
	Yes
	
	No
	


All the information provided will be used to assess eligibility for travel support and the type of support to be offered, in accordance with the Dudley MBC All Ages Travel Support Policy https://www.dudley.gov.uk/residents/learning-and-school/education-travel-support/

	IMPORTANT GUIDELINES
The statutory responsibility for travel support for 16-19-year olds (who have started a course before their 19th birthday) rests with local authorities. Local authorities have a duty to prepare and publish an annual transport policy statement specifying the arrangements for the provision of transport, or otherwise that the authority considers necessary, to make to facilitate the attendance of all persons of sixth form age receiving education or training. The sixth form age duty applies to young people of sixth form age and young people with EHC plans up to age 25 where they are continuing a course started before their 19th birthday.
Assistance is considered by learning providers for those students who have been assessed with the need to ensure that young people have reasonable opportunities to choose between different establishments at which education and training is provided.
Applications for travel support are considered on their own merits. It will be taken account of whether the student lives within walking distance (3 miles), can use public transport or whether due to the nature of their difficulty or disability it is necessary to provide a special vehicle. Assistance is annually reviewed as in many cases, as students become older, their needs can change. You will be required to contribute towards the cost of travel support. This will be discussed when undertaking an assessment of your travel support needs.

Students in receipt of Personal Independence Payment who have a hired Motability vehicle will not generally be offered further assistance under this policy. Students attending 6th Form and facing hardship or difficulty maintaining attendance due to transport costs can apply to their school or college for a grant from the bursary scheme. Learners at colleges facing financial difficulty can apply for Learner Support Funding (LSF) through their College Student Support Service – financial assistance towards the cost of transport can only be provided on a temporary basis under LSF guidelines.

Students/pupils are actively encouraged to learn to travel independently between home and school/college/work placements. Special schools, 6th forms and colleges may provide mobility/independence training for those students with Special Educational Needs (SEN) or who have a LDD to help them become independent travellers. 
For students (LDD), The Local Authority will consider providing appropriate assistance for those who are attending a course outside of the Dudley area if this is the nearest appropriate learning provider that can provide the qualification regardless of course content or modules. If a student chooses a college further away than one that can provide the qualification, then the LA will not be able to help with the transport costs.
For students (LDD) attending educational institutions outside the borough, the Local Authority will consider providing either assistance with transport costs, the use of public transport or more specialised transport i.e. taxi or wheelchair accessible vehicle according to the individual needs of the student concerned. The student must be permanently resident in Dudley, attending the nearest available school /college/learning provider offering the course (regardless of modules) and support needs, which must be a full time no advanced course. There may be a charge for this service.
Where it has been assessed that a learner attends an Independent Specialist Provider (ISP) establishment beyond daily travelling distance then transport assistance will be considered by the LA. Applications are considered on their own merits and the level of assistance, if agreed, is a contribution towards, or payment of, the cost of travel at term and half term breaks. To qualify for support you must be aged 16 to 18 when you start the course.

How much does transport cost?

The contribution for transport will be £500, although this is subject to the agreement of the Cabinet of the County Council. Facilities are available to pay termly, or by monthly direct debit. 

Students from low-income families who receive certain state benefits may qualify for a reduction to the contribution. These benefits are:

Eligibility criteria
Evidence required
Child Tax Credit provided they are not entitled to Working Tax Credit and have an annual income (as assessed by HM Revenue & Customs) that does not exceed £16,190

Your current year award letter
The Guarantee element of State Pension Credit

Most recent award letters
Registered Asylum Seeker
Home Office Papers

Income Support/Income-related Employment and Support Allowance / Equivalent level of Universal Credit

Letter dated within the last month
Income-based Jobseeker's Allowance / Equivalent level of Universal Credit

Letter dated with the last month

Maximum level of working tax credit.

Your current year award letter

Students who require a taxi or specialist vehicle to attend a course are expected to pay the first £500 of the costs of transport, or if the student qualifies on the grounds of low income this will be reduced to £300. The payment is a contribution towards the cost of providing the transport and the Council will fund the balance. You may make the payment as a single lump sum or arrange to pay in instalments.

The full version of our Post 16 Travel Support Team Policy is available to view on the Dudley MBC web site http://www.dudley.gov.uk/resident/learning-school/education-grants/childrens-transport/



	Walking distance
	Miles
	
	
	

	
	
	
	
	

	School year
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Payment Charge and reason
	

	
	

	
	

	
	

	
	
	
	
	

	
	
	
	
	

	Decision
	Accept
	
	Refuse
	

	
	
	
	
	

	Reason for this decision
	

	
	

	
	
	

	Decision Approved by
	
	

	
	
	

	Date decision letter sent
	
	



Post 16-19 Travel Support Assessment Request Form








Travel support can be an important factor in the support for children and young people with Special Educational Needs and Disabilities.


All children and young people will be assessed in accordance with Dudley MBC Home to School Travel Support Policy.


The issuing of a Travel Support Request Form or EHCP does not automatically guarantee that the child or young person is entitled to travel support.








Once you have completed this form you can send it via email to: � HYPERLINK "mailto:home2school.cs@dudley.gov.uk" �home2school.cs@dudley.gov.uk�





To assist in completion of this form please read the guidelines provided or contact the Travel Support Team at Home2School.cs@dudley.gov.uk








Please return form via:





By email:� HYPERLINK "mailto:home2school.cs@dudley.gov.uk" �home2school.cs@dudley.gov.uk�





By post: 


Travel Support Team


Integrated Commissioning, Procurement and Partnerships


Council House


Dudley, DY1 1HL





Any problems call:01384 816972





OFFICE USE ONLY









